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REQUIRED DOCUMENTS FOR JOB ORDER FOR COMPANIES & AGENCIES

The following documents should be submitted in order to obtain a Job Order. (The uncompleted
documents will not be accepted)

1) Form: (Available in the Embassy)

2) Form: (Available in the Embassy)

3) Form: Declaration of Commission details. (Available in the Embassy)

4) Form: (Available in the Embassy)

5) Demand Letter. (Should be attested by the Chamber of Commerce of KSA)

6) Power of Attorney (Wakala). (Should be attested by the Chamber of Commerce of KSA)

7) Agreement between two parties. (Should be attested by the Chamber of Commerce of KSA)
8) Copy of Business Registration Certificate with English translation.
9) Copy of License from the Agency in Saudi Arabia with English translation (Not necessary for
Company Job Order)

10) Copy of Sponsor's Identity Card with English translation.

11) Copy of License from Sri Lankan Agency.

12) Agreement of Employment Contract. (Non Saudi)

13) Company Location Map.

14) Authorization letter for company representative with identity card copy

15) Letter of Guarantee

Note: If attested Chamber of Commerce through online, the attested documents should be attested
in Ministry of Foreign Affairs with stamp of company / Agent and signature of owner

JOB ORDER SUBMITTING TIME 8:30 TO 1:00 PM




